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Getting Started

You are taking the first step towards creating a more connected and welcoming
neighborhood. This packet will guide you through each step of the process. Feel free
to reach out to an All It Takes Is One team member if you would like any additional
help.

lona Cairncross - Community and Youth Engagement Program Manager
icairncross@innovia.org

Why have a block party?

e It'sfun!It's always a good time to have a party

o Get to know your neighbors better, establish new friendships and increase
community identity and sense of belonging.

e Find a neighbor who might be able to help you with your garden or lend you a cup
of sugar.

o Get your kids Engaged In Real Life!

Block parties encourage all neighbors, includinng our youngest members, to connect
and engage in real life (see LaunchNW's program EngagelRL that ensures every child is
involved in an in-person after school activity). More in-person interaction and play has
been shown to help kids be more mentally healthy and develop important life skills!

Why are you excited about throwing a block party in your neighborhood?
Determining your reasons will help you refine what you want your block party to look
like.




Wireframing Your Event - Who

How many people would you ideally want at your event? Will this event be open to
the whole neighborhood? Just a few blocks/streets? Can people invite
friends/family? Can they bring pets? Using natural neighborhood boundaries (ex.

end of the block) to solidify the scope of your event can be helpful.

Tip: Start small, it is much easier to grow an event than to shrink it.

What is your capacity for this event? Who will be helping with you? How much help
will you need? Identify at least two other neighbors who can help. You might also
consider if there are any local businesses or organizations who can help.




Wireframing Your Event - What

What type of block party will work best in your neighborhood, and accomplish the
outcomes you envision. Keep it simple. Some ideas might include:

e Food focused: barbeques, picnics, potlucks

e Activity Focused: movie night, beautify your neighborhood, lawn games

e etc.




Wireframing Your Event - Where/When

What location will accomodate the scope and type of your block party best? Some
ideas include: a backyard/frontyard, a house, a garage, your street, a park, or other
community space that can be rented. Be sure to have a bad weather back up plan.

What time will your event be? Be sure to consider who is in your neighborhood
when setting a time to avoid disruptions. For example if there are lots of younger
kids in your neighborhood plan to finish your event earlier in the evening.

Will any of these locations need a permit? More information on obtaining a permit is
included on the next page.



Getting a Permit

It is likely you will need a permit to host a block party in Spokane City. Below you can
see the costs of various locations and links to complete the permit application.

If your event is a pre-planned activity that involves the use of, or has impact on,
public property, facilities and/or needs the provisions of City public safety services
then you will need a special events permit. If your event is on private property, but
may still impact public safety services you may be required to obtain a special events
permit. For more information check out the FAQ's page for permits linked below.

Permit Cost:

e Based on size

o

Small with 50 or fewer people is $50

Medium with 51-1,000 people is $100

Large with 1,001-10,000 people is $250

Extra Large with 10,001 or more people is $500

o

o

o

e Park/Shelter Reservations for over 50 people up to the capacity of the park facility
o $80/4 hour block — All small shelters with additional services below
o $100/4 hour block — Large shelters, Franklin Park, Manito Park North & South
Shelter

o New “Play Street” initiative that will waive fees for block parties. Click HERE to
learn more

Reservation timelines:

e Recommended to submit application for a permit 90 days in advance
e Permit application must be submitted at least 30 days in advance
e Can be submitted up to 18 months in advance

Must ensure accessibility according to ADA requirements

FAQ's of special event permit and application

Parks-specific special event permit and application




Creating a Timeline

Here is a timeline to start with. Add notes to yourself for other to dos specific to your
event.

Who are the organizers

®
Complete your high level L
block party plan
1-3 months in advance
® Apply for the necessary

permits
Fill out any reservation
requests that are »
necessary for your location

Identify items you need for
® your event and make plans
to procure them

4-5 weeks in advance

Distribute flyers in your »
neighborhood and request
feedback on any conflicts

3 weeks before the event

® Connect with your

T neighbors in person and

give them an updated flyer
if anything has changed.




Building a Budget

Depending on the type of block party you are planning the costs associated will
differ. Below is the outline of items to consider when building your budget with
space for you to input your own costs. We have listed some funding suggestions on

the next page.

Cost

Item . Cost Ways to Reduce Cost
Estimate
Working with a Neighborhood Council
Permit $50 - $100 Member on your application will waive
the permit fees
Reservations Look at using locations that do not
and Insurance require additional reservation fees
Activities : : :
Ask neighbors to bring a favorite lawn
lawn games, bubbles, $10 - $20 9 9

sidewalk chalk, etc.

or board game

$5-10/person

Food and
Drinks for fogd and Do a potluck style
drinks
Ask guests to bring their chairs
Event Materials Click here for items you can ask your
chairs, table, barriers, neighborhood council to check out
speakers, drink (must request 72 hours in advance)
coolers etc. Ask neighbors if they have a folding
table they could lend for the night
Decorations $20 - $50

Marketing

Materials

flyers, signs for the
event etc.

Free printing for Spokane Public Library
cardholders up to 50 pages/month
Create your own large signs advertising
the event




Funding Your Event

There are many ways to fund your neighborhood event. Here are some ides and
some Spokane specific resources:

o Ask neighbors to contribute $1-5 to the neighborhood event fund.

e Connect with your neighborhood council to see if they have any funding for
events like these.

o Work with local businesses or organization to see if they will help fund your event




Inviting Neighbors

Below are examples of flyers you might use for your event. Try to pop one of these in
people’'s mailboxes 4-5 weeks before the event. You might first try knocking and only
leave it in the mailbox if there is no answer. Don't forget to follow up with neighbors 3
weeks out from the event to pass on any updates to date/time/etc.

Reach out to our All It Takes Is One team to receive help adding the correct
information to the template or for other additional marketing materials support.
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Bring your favorite lawn game, board game, and lawn chair and
Jjoin your neighbors for some good food and company!

22 October, 2025

OUR NEIGHBORHOOD

2:00 PM Tuesday October 22nd
123 Anywhere St.

Come plant new flowers, help with yard work, clean
up trash on the street and meet a new neighbor
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You're Invited!

123 Anywhere St.
2:00 PM Tuesday
October 22nd

Bring your favorite
lawn game, board
game, and lawn chair
and join your
neighbors for some
good food and
company! ALu
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day October 22nd
123 Anywhere St.




Setting Up and Facilitating the Event

Whoo hoo! Your event is nearly here! Make sure you have finalized your “Day Of"
plan. Use the template below to get started and be sure to check the tips and tricks
section to get some additional ideas for a fabulous event.

Task Time Person

at least 2 hours

Begin setti
egin setting up before your event

Set out road barriers and
event signage

Put out tables, trash cans
and other needed items
including decorations

Make sure there is space for
the lawn games or other
activities you have planned

Greet people as they arrive

Clean up after your event




Event Follow Up

Don't let the great work to create a beautiful and connected community end after
your event does. Use the momentum your event created to help you foster more
meaningful moments with your neighbors. Send thank you cards to those who
helped, kind notes to those who came, and begin neighorhood group chats.

Don't be afraid to take it further. Ask your neighbors for help. Ask to borrow a pan or
for them to water your garden while you are away. Let neighbors know when you are
headed to the grocery store and see if they want you to pick up anything for them.
Organize play dates at the park with other families if you have kids.

Basically, keep building the community you want to live in!

All It Takes Is One Contact Information

lona Cairncross - Community and Youth Engagement Program Manager
icairncross@innovia.org

LaunchNW Team
LaunchNWinfo@innovia.org







